Anchorage Museum Association

Title: Interdisciplinary Museum Educator (history)
      FLSA Status: Exempt 
Reports To:  Director of Education & Public Programs Approved By:  Museum Director               

Effective Date: November 2011             
                Approved Date: November 2011
Summary Position Statement

Under the general direction of the Director of Education & Public Programs the Interdisciplinary Museum Educator is responsible for research, development, writing and teaching a variety of learning experiences utilizing the Museum’s resources, collections, and exhibitions related to art, history, science, and culture to engage diverse audiences with a heightened emphasis on experiential learning, technology, and interactivity. This position works closely with the Director of Education and the Education Team to ensure a multicultural and interdisciplinary experience aligned and supportive of the Anchorage Museum’s mission. 
Essential Duties and Responsibilities:
· Adapt and/or modify existing curriculum related programming to meet the needs of the Museum’s education mission aligned to the appropriate standards with an emphasis in cultural anthropology and Alaska history. 
· Work with the Director of Education and Public Programs Coordinator to develop Pre-K – 12 grade education programming for school groups, teacher professional development, and after-school programs; culturally diverse audiences and ages; and adult and teen volunteer hands-on programs. 

· Research, write, develop, and teach with a variety of educational materials, such as educator guides, family guides, and Pre-K – 12 trip sheets focused on the Museum’s permanent and temporary exhibitions related to a variety of subject matters or as needed. 

· Manage all aspects of the docent program, supervising, recruitment, scheduling, training, and the development (in collaboration with the departmental team or appropriate content specialists) of tour scripts and interpretive skill building to support the museum mission and educational programs. 

· Manage related program budgets and projects with discreet timelines and budgets. 
· Maintain and recruit new and existing adult and teen volunteers to delivery programs. 
· Work collaboratively with marketing to ensure education content for the website, newsletter, and/or other print related pieces when necessary.  

· Manage and maintain classroom(s). Order and inventory program area supplies and/or teaching materials. 
· Foster new partnerships with other community organizations regarding volunteer opportunities at the museum.

· Maintain, supervise and schedule procedural check out/in, logistics of trainings, and development of new traveling kits, three (3) hands-on interpretive carts used by docents and teen volunteers, and the touchable-teaching collection for educational purposes.  

Non-Essential Duties and Responsibilities:

· In collaboration with internal departments, oversees the organization of the annual holiday show, recruitment of docents/volunteers, and the coordination of the tasks and timeline. 

· Act as the Education Department’s liaison to various internal Museum departments when necessary.

· Research current trends in content area and provide necessary data, articles, or trainings to the team when necessary. 

· Facilitate, coordinate, or participate in a variety of onsite and offsite community public programs in collaboration with the Education Team as needed. 

· Participate, when appropriate, in community networking events. 

· Work collaboratively with all museum departments as requested. 

· Perform other related duties as required.
Knowledge/Skills/Abilities:

Knowledge:
· Must have excellent written and oral communication skills with ability to develop and deliver dynamic, engaging public presentations to diverse audiences of all ages in a positive, rewarding manner. 

· Must be a professional, responsible, reliable motivated team player with strong interpersonal and organizational skills.
Ability: 
· Effectively serve as a part of a team, communicating back to peers.

· Must be available for occasional weekend and evening work when necessary.

· Work under pressure in a fast-paced environment, prioritize multiple competing tasks and demands; seek supervisory assistance as appropriate
Qualifications:
· Bachelor’s Degree in anthropology, Alaska history, or social science education or a related field required. 
· Minimum of one (1) year experience in developing formal or informal education programs and/or materials.

· Proficiency in current technology and office administration operations.

· This is a full time position. Salary: $44692/yr + DOE.

· All applicants must complete this application and submit it along with a resume and cover letter. Resumes will not be accepted without a completed application. Applications and additional information is available at http://www.anchoragemuseum.org/about/aboutus_employment.aspx.

· All positions are open until filled.AMA will not discriminate against any employee or applicant for employment because of race, color, religion, national origin, ancestry, age, sex or marital status or who is a ‘qualified individual with a disability,’ as that phrase is defined in the Americans with Disabilities Act of 1990. AMA will take affirmative action to ensure that applicants are employed and that employees are treated during employment without regard to their race, color, religion, national origin, ancestry, age, sex, marital status or physical or mental disability.
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